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The beginning of the school year is an exciting time in the lives of children, especially Kindergarten students.  This information has been prepared to answer many questions you may have concerning procedures in our room and in our school.  Please refer to this handbook when appropriate.  Please let me know if you have any questions.    

ARRIVAL

You may line up with your child in front of the school every morning between 7:50 and 8:00am. I will come out for the children every day at 7:50am. On the days that it is cold or raining, the children are allowed to wait in the lunchroom until 7:50am where a teacher assigned to morning duty will wait with them.  The students should not come into the classroom until the 1st bell rings at 7:50am.  Mrs. Farinella and I will guide them into the classroom so we can begin our morning routine. Your child will be responsible for taking their daily folder out of their backpack and putting the folder on the front table. After this, they will take their coats and backpacks to their locker.  If you arrive with your child after we have already entered the school, you may walk your child to the front door, but please do not come into the classroom with them.  If you arrive after the second bell at 8:00am, your child is tardy, and you must check in at the school office before coming to the classroom.  It is very important that your child enter the classroom alone and tend to their morning routine independently.   I realize it is often difficult to leave them at the door, however we are looking to foster growth and independence in each child.

ATTENDANCE
A successful school experience is the responsibility of the children, the parents,  the teacher, and the school.  Your child's progress, both academically and socially, is influenced to a great extent by daily participation.  Regular attendance without tardiness is key.  However, we realize that children do get sick.  If your child is absent for any reason, please contact the school office to report the absence and the reason for the absence.  Please send  a note to school with them when they return.  Briefly explain the reason for the absence, and sign & date the note.

ILLNESS
The question of when to keep your child at home is often a difficult one, especially when decisions must be made first thing in the morning.  It is important however, to keep your child at home if he or she is ill.  This helps to make them more comfortable, and prevents others from becoming ill.  Children function more effectively in the classroom when they are healthy and able to concentrate.
PRAYER
We will say prayers with the school over the loudspeaker first thing in the morning, and then we say a classroom prayer.  We will also pray before lunch, snack, and at the end of the day. This year the children will learn The Sign of the Cross, The Our Father, The Hail Mary, The Prayer before meals (Bless Us O Lord), and The Glory Be.
MASS
The Kindergarteners will begin attending our all school Mass each Wednesday beginning in February 2012. More information will be sent home as February approaches.
SNACK
Snack is a nutritious break, not a meal.   We will send a snack calendar home once a month.  On the back of the snack calendar you will find five numbered lists that should be followed for that day.  Each day has a number; for example, Monday-1, Tuesday-2, Wednesday-3, etc.  Each child will have the opportunity to bring snack for the class on the day they are listed. You will see your child’s name and a number after their name on the calendar.  This number will indicate which list you should consult when purchasing snacks for the class.  We ask that the snack be conveniently packaged  and ready to serve.  No slicing, dicing, or spreading will be done in class.  Please remember that you have to supply utensils if your snack requires something other than the spoons that were on our supply list.  Each child will usually bring snack about once a month.  There are 17 children in the class.  The children will be offered a choice of either 2% milk or water to drink with their snack each day.

**Due to severe food allergies in our class, please do not send anything that contains  peanuts, tree nuts or peanut butter.
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BIRTHDAYS
We celebrate each child's birthday on the actual day or as close to the day as possible.  Birthdays will be indicated on the snack calendar.  Summer birthdays will be celebrated in May.  When it is your child's birthday, you may send in a special treat for that day.  
** Please do not send birthday party invitations to school unless all the children in the class are invited.


ALLERGIES
It is very important that you inform me directly as soon as possible with a written note if your child has any food allergies.  If your child does have a specific food allergy, I will ask that you send a "safe snack" container to school labeled with your child's first and last name.  

LUNCH
You may send a lunch from home each day, or you may choose to buy lunch offered through the school's hot lunch program.  If you decide to order lunch, I encourage you to allow your child to choose their own meals.  You do not need to order every day to participate in the hot lunch program.  You are free to alternate between school and home lunch.  Please be aware that we do not keep track of the days the children order lunch, and we do not refrigerate lunches from home.  Finally, please do not send any glass containers to school with your child, as they are prohibited.  

** We will be eating lunch in our classroom, and due to peanut allergies, our classroom will be PEANUT FREE.  Please do not send your child with peanut butter sandwiches or any other food that contains peanuts or tree nuts.

FUN LUNCH
Once a month, as indicated on the school calendar, our parents organization, SEPO, serves hot dogs, hamburgers, or pizza.  On those days, the regular hot lunch program will not operate.  You will receive a separate envelope every three months to order fun lunch.  If you do not order fun lunch, the child will need to have a lunch from home that day.  Children that usually stay half-day are welcome to stay for "fun lunch", and should be picked up at noon instead of 11:15am.  
BOOK ORDERS
I will be sending home book order forms on a monthly basis.  They represent an opportunity for you to purchase books for your child at greatly reduced prices.  What a great way to build your home library!  Scholastic now offers online ordering.  A letter will be going home with the first book order detailing the program and how to get started.  
MONEY
Periodically, your child will bring money to school for Fun Lunch, Fundraisers, Field Trips, Book Club orders, etc.  When sending money to school, be sure to send it in an envelope, clearly labeled with you child's name, how much money is in the envelope, and what the money is for.  Please try to send exact change when sending cash.    

FIELD TRIPS
Throughout the year, we may schedule trips into the community to enhance our curriculum.  Permission slips and cost information will be sent home prior to each trip.  You will have the opportunity to volunteer to be a chaperone for a field trip.  Due to space requirements, the number of chaperones will be limited for each trip.  Each permission slip will have a space for chaperone volunteers.  If possible, I will try to include everyone that wishes to volunteer on at least one trip this year.  


OUTSIDE PLAY/ RECESS
We need fresh air and room to move. We will go outside almost every day, except for rain or severe cold.  Please dress your child for the weather.  Even if it is a bit colder out, we will go outside to play.  Children should not wear flip flops to school, as we are very active throughout the day, and flip flops can be difficult to run and play in.
KINDERGARTEN/FOURTH GRADE BUDDIES

Twice a month, the kindergarten students from Room 104 will be getting together with the fourth graders in Room 204.  They will be working on special projects and activities throughout the year.  This will give the Kindergarteners an opportunity to work with older students and provide the fourth graders an opportunity to mentor and foster responsibility.

LIBRARY

The students will be visiting the Library once a week.  They will be allowed to check out one book to keep for the week.  The book will have a reading log attached for your signature and the date the book was read.  This will start when the Library opens for the year.  Please check their backpack daily for the library book, as our library day has yet to be determined. I will notify you once our Library schedule has been set. You will find that Library books have a card inside that will be stamped with a due date.  Please make sure that their Library book is in their backpack the night before we visit the Library. Gentle reminders will be sent via e-mail.
COMPUTER

Room 104 will be visiting the Computer Lab once a week.  We will be working on skills that will enhance their ability to operate a computer in conjunction with classroom skills.
“MYSTERY MONDAYS”

One student per week will be given a brown paper bag containing a single letter on the front.  This bag will be sent home on Fridays, and will be returned the following Monday.  With the help of parents, the student will place an item that starts with that letter into the bag.  The child should be able to provide three clues for the item without giving its identity away.
“SCORCH”: THE CLASSROOM DRAGON 
Every Friday, one student will be selected to take home our classroom friend, Scorch The Dragon.  Scorch will be in his own bag, which also contains a journal and a photo album.  With your help, the student is to detail two events/activities with Scorch during the course of the weekend.  Each entry only needs to be 2-3 sentences.  By the end of the school year, the goal will be to have the students write the entries themselves.
NAPTIME
We have 2-inch thick vinyl mats for the children to sleep on.  Please send a small blanket and/or beach towel for your child.  Every Friday, your child's blanket or towel will be sent home for laundering.  Please be sure to return it to school with your child on Monday.  During naptime, students will be listening to classical music, so hopefully they will come home talking about the “soothing sounds.”
CLOTHING
We work and play hard in Kindergarten.  Kindergartners are involved in activities that involve running, jumping, climbing, and the like.  Tennis shoes with laces or Velcro closures are suggested for every day, and are required for our Gym day, which is Thursday.  In class, students will be painting, coloring with markers, using glue, working with play dough/clay and other "messy" activities.  Please select clothing that is both comfortable and appropriate for these activities.  It is very important that your child wear clothing that they are able to maneuver themselves.  Please avoid pants that have ties or buttons that are too difficult for the children to do themselves -- elastic waist pants are great!  Please also make sure that your child has a complete change of clothing in the classroom -- accidents do happen.  If your child does need to change clothes at school, please be sure to send another set of clothing the very next day.  Please make sure the Ziploc bag is labeled with your child's name and our room number, 104.

COMMUNICATION
Every day, your child will take home a daily folder.  Inside you will find any important notes and homework.  The left side of the folder will be labeled "Left Home".  These items may stay home and need not be returned to school.  The right side of the folder will be labeled "Right Back".  These are items that should be filled out and returned to school.  Please review your child's folder each day.  If parents have notes for me, those should be sent back to school in the daily folder as well. 

** A parent signature is required on Wednesday when the white St. Edward envelope is sent home with class work and checked homework, as well as important school news.
NEWSLETTER
I will be sending home a periodic newsletter to try to keep you informed about some of the things we are learning, any current activities, as well as any upcoming events or things that you should be aware of.  This will most likely come in the form of an e-mail on Sunday evening.  If you would prefer a written copy of the newsletter, please let me know.
HOMEWORK
Your child will receive homework every night, Monday through Thursday evenings.  Your child will be asked to complete a short homework assignment that will reinforce skills that we have learned in class.  It should take no more than 10 to 15 minutes to complete.  In addition, please read at least one book to your child every night.  Not only will he or she enjoy it, daily reading will help make your child a better reader. I will check homework every night.  A score is not given (since the process of the work is more important than the product at this stage.) This will help teach your child responsibility that will help him/her in future school years.
DAILY BEHAVIOR PLAN
As you know, good behavior and learning go hand in hand.  Simple class rules have been established to ensure your child positive experiences and a safe learning environment.

Even at the tender age of 5, children need to learn the importance of accepting responsibility for their actions.  In our classroom, we keep track of our behavior with a traffic light.  Every child has a car with his/her name on it.  At the beginning of each day, every child's car starts out on the green light.  Our goal is to keep all the cars on the green light during the day. If a child has difficulty following the rules or directions, he/she is first given a verbal reminder about the correct behavior.  Often children will just need a "chill out" time.  This is time that the children may need to simply regroup or refocus.  Activities are provided that help them to focus their concentration abilities.

If the same child continues to have difficulty later in the day, their car is moved to yellow.   After three chances, if the child continues to have a difficult day, he or she will have their car moved to red, and have a short "time-out".  A note will also be sent home, detailing the behavior.  This note requires a parent signature, and needs to be returned the following day.  If inappropriate behavior becomes repetitive, I will notify you by phone or e-mail.  
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DISMISSAL 
On full days of school, half-day children will be dismissed at 11:15 am.  Full day students will be dismissed at 2:45 pm. We will always exit from the front entrance of the school.  Please notify me if your child attends Creative Corner on a regular basis, or even occasionally.  Please also let me know what arrangements are in place if someone other than yourself will be picking your child up after school, even if it is only periodically different.  If you are running late in picking up your child, please notify the office as soon as possible at 1-773-736-9133.  
** On days where the entire school has a dismissal time of 11:30, ALL students will be dismissed at this time.

SPANISH 

The kindergarteners will have Spanish class once a week with Sister Adele.
FINALLY........
Encourage your child to ask questions about school.  Informed children are confident children. Speak positively about school.  The way your child perceives your feelings about his/her school and teachers, will have a direct effect on how he or she feels about them too.  We are delighted to have your child in our class, and we look forward to working with you to make sure your child starts their educational career on a positive note.  We greatly appreciate your support, and anticipate an exciting and successful school year.

If you have any questions, or need to get in touch with me, please call the school office at 773-736-9133, send me an e-mail at sandyholbach@yahoo.com or text me at 773.719.1538.








Mrs. Sandy Holbach








Mrs. MaryAnn Farinella
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